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APPLICATION FORM

Hosting the CIMUSET 54th Annual Conference in 2027
Please complete every section. Optional fields are marked. Submit by 31 July 2026 to chair.cimuset@icom.museum

1. Applicant — Host Institution
	Institution (museum / centre / institution)
	

	Type
	
e.g., national museum, science centre, university museum, foundation

	ICOM membership status
	
Institutional / individual member; year of membership

	Website / social media
	

	Postal address
	

	Country
	



Primary contact
	Full name
	

	Position / title
	

	Telephone
	

	E-mail
	



Director of the host institution
	Full name
	

	Position / title
	

	E-mail
	



2. Proposed Conference
	Host city
	

	Conference venue (name and full address)
	

	Distance — nearest international airport to venue
	
Airport name, distance in km, transfer options

	Proposed dates
	
Note: avoid major public holidays and clashing meetings

	Alternative dates (optional)
	

	Co-host / partner institution(s) (optional)
	



Theme
Proposed conference theme 
Provide a working title and 1–2 paragraphs explaining how the theme aligns with CIMUSET's mission and CIMUSET's Strategic Plan. 
	







Speakers
3 to 6 high-profile potential invited speakers (at least one from the host country) (optional)
List name, affiliation, country, and brief note on relevance. Aim for diversity of geography, language, gender (M-F parity), and professional background.
	









3. Programme & Format
Programme overview
Briefly describe the structure: opening ceremony, keynotes, presentations, panel sessions, workshops, site visits and excursions. 
	






	Official language
	
English; indicate if simultaneous interpretation will be offered



4. Venue & Facilities
	Capacity of main conference room
	

	Number of additional / breakout rooms
	

	Registration area provided?
	
Check-in desk, registration desk, info desk, message board, board-meeting room

	Accessibility features
	
Wheelchair access, lifts, hearing loops, etc.

	Audio-visual equipment included
	

	Wi-Fi for delegates
	

	On-site catering capacity
	


5. Host City — Transport & Accommodation
International accessibility
International airport(s) serving the city; example connecting flights from major hubs.
	





Local transport
Airport transfer, hotel-to-venue shuttle, public transport options.
	





Accommodation
Range of hotels (medium-priced preferred), distance from venue, university residences/hostels if applicable.
	






Visa & entry
Visa types relevant to international delegates, validity, fees, and any invitation-letter procedure.
	





Cultural & tourism programme
Museums in the host city.
	





	Practical info attached
	
Public transport / tourism map, weather, electricity voltage, money exchange — list of attached materials


6. Budget & Sponsors
ICOM-CIMUSET can offer up to 5,500 EUR to the host. The candidate must ensure the rest of the conference cost is covered through registration fees, sponsoring and/or local partners.
Outline budget (EUR)
Provide a one-page summary of expected costs (venue, AV, catering, materials, hospitality) and revenue (registration fees, sponsors, local partners, ICOM-CIMUSET grant, other).
	









Local partners & sponsors (optional)
Public/private sponsors and local administration support.
	






Grants (optional)
Possibility of grants for participants from ICOM countries 3-5.
	









7. Registration Fees Acknowledgement
The applicant agrees not to exceed the CIMUSET registration fee schedule:
	Period / Country tier
	ICOM Country 1+2
	ICOM Country 3+5
	Accompanying

	Early registration
	350 €
	250 €
	Country 1+2: 250 € · Country 3+5: 150 €

	Two months before
	400 €
	300 €
	Country 1+2: 300 € · Country 3+5: 200 €


Cancellation policy: 80% refund for cancellations received 30 days before the conference; no refund thereafter. Cancellations must be submitted in writing.
	Proposed deviation (optional)
	
If you wish to propose adjusted fees, describe and justify here



8. Required Attachments
Please attach the following documents to this application:
☐  Letter of interest signed by the Director of the host institution
☐  Brief institutional profile (with photos)
☐  Venue floor plan or photos (main room and breakout / fair spaces)
☐  Letters of support from local partners or sponsors (optional)
☐  Letter of support from the local/national administration (optional)






9. Declaration & Signatures
We confirm that the information provided above is accurate and that the host institution accepts the responsibilities of organising the CIMUSET 54th Annual Conference in 2027 in cooperation with ICOM CIMUSET, including signing a contract before the event.
	Director (name & signature)
	Primary contact
(name & signature)
	Date / Place

	



	



	





 
Submission: Send the completed form with all attachments to chair.cimuset@icom.museum by 31 July 2026. 
Questions: CIMUSET Chair Riina Linna (chair.cimuset@icom.museum) and CIMUSET Secretary Khayoung Kim (secretary.cimuset@icom.museum).
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